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SUBJECT: Unescorted Transfers

Statement SR

1. PURPGSE AND SCOPE 8522.30. [Wwen the court orders or
recommends an unescorted conmtnment to a Bureau of Prisons
institution, the Bureau of Prisons authorizes the conmtnent and
designates the institution for service of sentence. The Bureau
of Prisons also authorizes furlough transfers of inmates between
Bureau of Prisons institutions or to nonfederal institutions in
appropriate circunstances in accordance with 18 U S. C. 3622 or
4082, and within the guidelines of the Bureau of Prisons policy
on furloughs, which allows inmates to travel unescorted and to
report voluntarily to an assigned institution.]

a. Title 18 U S.C. §8 4082 applies to innates whose of fense(s)
occurred before Novenber 1, 1987. For inmates whose offense(s)
occurred on or after Novenber 1, 1987, the statutory authority
for furloughs is Title 18 U S.C. 8§ 3622 which was added by the
Conpr ehensive Crinme Control Act (CCCA).

b. In this Program Statenent, unescorted commtnents are
referred to as “voluntary surrenders.”

For identification purposes, the Bureau and the U S. Mrshals
Service (USMS) use the Authorized Unescorted Conm tnents and
Transfers card (BP-385). Instructions for conpleting the card
are in Attachnment A

2. PROGRAM OBJECTI VES. The expected results of this program
are:

a. Inmates will be noved between institutions expeditiously
and cost effectively with regard for public safety.

[ Bracket ed Bol d- Rul es]
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b. Staff will be provided with the appropriate procedures when
an inmate fails to report to a Federal institution, non-federal
contract facility, or Cormunity Corrections Center as a voluntary
surrender or unescorted transfer.

3. DI RECTI VES AFFECTED

a. Directive Rescinded

PS 5140. 28 Unescorted Transfers and Vol untary Surrenders
(12/9/96)

b. Directives Referenced

PS 1490. 06 Victimand Wtness Notification (5/23/02)
PS 5100. 07 Security Designation and Cust ody
Cl assification Manual (9/3/99)
PS 5280. 08 Furl oughs (2/4/98)
PS 5500. 09 Correctional Services Manual (10/27/97)
PS 5553. 06 Escapes/ Deat hs Notification (8/23/99)
PS 6000. 05 Heal th Servi ces Manual (9/15/96)
PS 7300. 09 Community Corrections Manual (1/12/98)

C. Rules cited in this Program Statenent are contained in
28 CFR 522. 30.

4. STANDARDS REFERENCED

a. Anmerican Correctional Association 3% Edition Standards for
Adult Correctional Institutions: 3-4093.

b. Anmerican Correctional Association 39 Edition Standards for
Adult Local Detention Facilities: 3-ALDF-1E-02.

c. Anerican Correctional Association 2" Edition Standards for
Adm ni stration of Correctional Agencies: 2-CO 1E-04.

5.  PROCESSI NG PROCEDURES
a. Voluntary Surrenders
(1) Wen a court orders or recommends a voluntary surrender
commtnent, the USMS will notify the appropriate Community

Corrections Manager (CCM, who will request designation fromthe
appropri ate Regi onal Desi gnat or
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(2) After the designation has been conpl eted, the USVMS or
CCMw Il forward the followng material immediately to the
designated institution:

. Certified copy of the Judgnment and Conm t nment
Order (J&O);
. Aut hori zed Unescorted Commtnents and Transfers

card (BP-385) with recent photograph attached;
. SENTRY security designation

. | ndi vi dual Custody and Detention Report (USM 129);

. Presentence I nvestigation Report or pre/post
sentencing report, if available; and

. Supervi sed rel ease violation report, if

appl i cabl e.

(3) The institution will execute the J&C order upon
receiving the inmate. The original executed J& will be returned
to the USMS in accordance with 18 U. S.C. § 3621(c).

b. Unescorted Transfer to a Federal Institution or Non-federal
Contract Facility.

(1) The sending institution’s unit staff will forward the
foll ow ng docunents via certified mail to the receiving
institution at | east 14 working days prior to transfer:

. Original Transfer Order (BP-399);

. Aut hori zed Unescorted Comm tnments and Transfers
card (BP-385) with recent photograph attached;
. Medi cal Summary of Federal Prisoner/Alien in

Transit (BP-659); and

. Copy of Furlough Application Approval and Record
(BP-291) which includes the inmate’ s travel
schedul e.

(2) Unit staff will record in the Inmate’s Central File the
preparation and mailing of these docunents and will ensure that
these itens are at the receiving institution before the inmate’s
departure.

(3) After the inmate departs the institution, |SM staff
wi |l make tel ephonic notification to the receiving institution
and docunent the followng in the J&C file:

. date and tinme of contact;
. name of staff nenber contacted; and
. name of staff nmenber making contact.

(4) |If unable to reach staff, the G oupWse Ml System
(GVB) will be used.
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(5 Al files (J&C, Inmate Central File, Health Care
Record, etc.) wll remain at the sending institution until the
receiving institution staff notifies the sending institution or
SENTRY confirnms the inmate’'s arrival. [SMstaff wll forward the
files inmmediately via certified mail.

c. Unescorted Transfer to a Community Corrections Center (CCO
or Conmunity Based Program

(1) Sending institution unit staff will send the follow ng
docunents by certified mail to the designated CCC at | east two
weeks prior to transfer:

. Aut hori zed Unescorted Comm tnents and Transfers
card (BP-385), with recent photograph attached;

. Copy of Furl ough Application Approval and Record
(BP-291), which includes the inmate’s travel

schedul e;
. Original Transfer Order (BP-399); and
. Recei pt of facility rules and regul ations and

si gned subsi stence agreenent, if applicable.

(2) The unit teamw ||l ensure SENTRY drug, parole hearing,
and custody | evel assignnents are accurate.

(3) The sending institution Inmate Systens Manager (I SM
W ll nmonitor SENTRY to confirmthe inmate’s arrival at the CCC or
comunity based program The CCMw Il admt the inmate to the
receiving facility in SENTRY on the day of arrival or the next
work day if it occurs after normal business hours. [|f SENTRY is
i noperable, the I SM nust be notified either by GWS or
t el ephoni cal | y.

(4) Wthin 24 hours of confirmation of the inmate’ s arrival
at the CCC or community based program |ISMstaff wll forward all
requi red rel ease paperwork, conpleted insofar as possible by unit
staff and reviewed by the | SMor Assistant | SMfor accuracy.

6. FAILURE TO REPORT. If a voluntary surrender or unescorted
transfer fails to report as instructed, the foll ow ng procedures

appl y:
a. Voluntary Surrenders.

(1) The designated institution ISMwill notify the USMS
fromthe commtting district by tel ephone when a voluntary
surrender fails to arrive on the designated date. This
notification will be made by the end on the workday of the
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schedul ed date of arrival and will be docunented in the intake
folder. This record will include:
. date and tinme of contact;
. name of staff nenber contacted; and
. name of staff nmenber making contact.

(2) Any problem and/or question arising fromthe inmate,
such as a request for a delay in reporting, nmust be referred to
the USM5 fromthe commtting district and docunented as noted
above.

b. Unescorted Transfer to a Federal Institution or Non-federal
Contract Facility. The receiving institution |ISM or designee at
contract facility will notify the sending institution | SM of the
inmate’'s failure to report as directed. The sending institution
will conplete the tasks specified in Section 6.d.

c. Unescorted Transfer to a CCC or Conmunity Based Program
CCC staff or appropriate official will notify the CCMw thin 24
hours of an inmate’s failure to arrive as directed. The CCMw ||
in turn notify the sending institution. The sending institution
wll conplete the tasks specified in Section 6.d.

d. Sending Institution Responsibilities. [If an inmate, on an
unescorted transfer, fails to report as directed, staff of the
sending institution wll:

. Retain the inmate's files;

. Updat e SENTRY to indicate the change in rel ease
status from “unescorted transfer” to “escape;”

. Make the inmate’ s sentence conputation inoperative
as of the date follow ng the escape;

. Wite an incident report and conduct a
di sciplinary hearing in absenti a;

. Notify all parties as required in the Program
St atenent on Escapes/ Death Notification; and

. Notify all parties as required in the Program

Statenent on Victimand Wtness Notification, if
appl i cabl e.

/sl
Kat hl een Hawk Sawyer
Director
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I nstructions for Conpleting the BP-385

This formis self-explanatory. A breakdown of the el enents that
may cause confusion are |isted bel ow

AUTHORI ZED BY: The title and signature of the authorizing
of ficial.

DQJ MNEMONI C.  The mmenoni ¢ code, as established for the JUSTI CE
tel etype system wll be used as the standard for abbreviating
agency facilities and offi ces.

NAME OF PRISONER.  This is the conmtted nanme as it appears on
t he Judgnent and Comm tnent Order.

REPORT DATE: This is the date the prisoner is scheduled to
report. This itemis essential and nust always be conpl et ed.
Space has been provided for nuneric entries, e.g., August 1, 1990
woul d be witten 08-01-90.

REPORT TO This identifies the receiving institution. The DQJ
menoni ¢ code for the facility nust be used. For transfers and
commtnments to Community Corrections Centers, the facility

| ocati on nust be used.

PHOTOGRAPH: An updat ed phot ograph of the prisoner nust be
attached in this block.

FI NGERPRI NT BLOCKS: Two bl ocks for fingerprints are provided.
The di scharging authority will take a rolled print of the
prisoner’s right thunmb. |[If, because of anputation or injury, it
beconmes necessary to use a finger other than the thunb, the
finger used will be identified in the block. Upon arrival of the
prisoner, the receiving facility will take a rolled print of the
right thunb or identified finger and nmake a vi sual conparison
with the rolled print taken by the discharging facility to
confirmthe identity of the prisoner. The staff nenbers
perform ng these functions will conplete the required information
in the space provided.



